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YTBEPXIEHBI
npukazoM JII' MAOY «COI Ne3»
ot 29.12.2018. Ne 1090-O

IHoJsoxxenue

0 nmopsiaKke o0padboTKU M odecnevyeHnsi 0€30MACHOCTH NMEPCOHATBHBIX JAHHBIX
(mpempiaymas penakuus: npukas ot 25 Hosops 2015 roxa Ne 830/1-0)

1. O6ume nosnoxeHust

1.1. Hacrosmee I[lonoxenue pa3paboTtaHo B COOTBETCTBUU ¢ DenepaiabHbIM 3aKOHOM
Nol52-®3 «O mnepcoHanbHBIX JaHHBIX» (manmee — DemepanbHBIA 3aKOH), IMOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit @epepannu ot 15 centsops 2008 r. Ne 687 «O06 yTBepkIeHUU
[Tonoxennss 00 OCOOCHHOCTSIX OOpaOOTKM TIEPCOHAIBHBIX JIaHHBIX, OCYIIECTBIAEMONW 0e3
WCIIOJIb30BaHMUS CPEACTB aBTOMATHU3alMMW», IocTaHoBiIeHHeM IlpaBurenscTtBa Poccuiickoi
Oenepannu oT 1 HOsOpst 2012r. Ne 1119 «OO6 yTBepKaeHUN TpeOOBAaHUH K 3aIUTE MEPCOHATBHBIX
JAHHBIX TpPH UX O00paboTKe B HMH(POPMALMOHHBIX CHUCTEMax MEPCOHAIBHBIX JNAaHHBIX» U
yCTaHaBIIMBAET €AMHBINA MOPAI0oK 00paboTku mepcoHalbHbIX NaHHBIX B JII' MAOY «COILL Ne 3y
(manee - YupexaeHue).

1.2. Ilenu pazpabotku [TomoxeHus:

1.2.1. ompenenenue mnopsiika 00pabOTKM MEPCOHANbHBIX JIAHHBIX YYaCTHHUKOB
00pa3oBaTeNbHbIX OTHOIICHUN YupexkieHHe (COTPYIHUKOB, OOYUAIOUIUXCS U UX POAUTEIEH
(3aKOHHBIX IIPE/ICTABUTEIIEN ), @ TAKIKE UHBIX CYObEKTOB IIEPCOHANIBHBIX IaHHBIX, IEPCOHAIbHbBIE
JaHHBIE KOTOPBIX MOJyIekKAT 00padOTKe Ha OCHOBAHUU MOJTHOMOYHN YUpexACHUS;

12.2. obecrieyeHre 3aMThI IPaB ¥ CBOOOJ YEIOBEKA U TPAKIAHNUHA, B T.4. YIACTHHKOB
00pa3oBaTeNbHbIX OTHOIICHUN YupexkaeHus, Ipu o0paboTKe UX NepCOHANBHBIX JaHHBIX, B TOM
YHCJIE 3alIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JINYHYIO U CEMEMHYIO TaliHy;

1.2.3. ycraHOBIIleHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOMIMX JOCTYN K
NIEPCOHAIBHBIM JAaHHBIM, 32 HEBBINOJIHEHUE TPEOOBAHUN HOPM, PETYIUPYIOLIUX 00paboTKy U
3alUTy NEPCOHABHBIX JTaHHBIX.

1.3. K nro60i napopManuu, copepskaiieil mepcoHalbHbIe JaHHBIE CYObEKTa, IPHUMEHSICTCS
PEKUM KOH(UICHINAIBHOCTH, 38 UCKITIOUEHUEM:

1.3. 1. 00e3MMYeHHBIX TEPCOHAIBHBIX TAaHHBIX;

1.3.2. 001men0CTyMHBIX IEPCOHATBHBIX TaHHBIX.

1.4. Pexum KOH(QUACHIMAIBLHOCTH TEPCOHAIBHBIX JaHHBIX CHUMAeTcs B ClydasX HX
00e3MMYMBaHMs U M0 UICTEYSHUH CPOKA MX XPaHESHHUSI, WIIM TPOAJIEBAETCS HA OCHOBAHUU 3aKTFOUCHUS
DKCIIEPTHON KOMUCCUHN YUPEKICHHUs, €CIIM NHOE HE OIpesiesieHo 3akoHoM Pocculickont denepanuu.

1.2. B nactosmem IlonoxxeHnn UCHOTB3YIOTCS CIEAYIOIINE TEPMUHBI U TOHSITHS:

NepcoHabHbIe JaHHble - J100as uHGpOpMalUs, OTHOCSIIASACA K OIpPEeAEICHHOMY WU
orpesieNnsieMOMY Ha OCHOBaHMHU Takoil MHQopMaiuun pu3ndeckomy iy (CyObeKTy MepcoOHaIbHBIX
JTAaHHBIX), B TOM YHUCJIE €ro (pamMuiusi, UMs, OTYECTBO, I'0Jl, MECALL, 1aTa U MECTO POXKJIEHUs, aJpec,
ceMeliHoe, collManbHOe, UMYIIECTBEHHOE IMOJI0KEHHe, 00pa3oBaHue, npodeccus, JOXOabl, Apyras
uH(popManus;
00padoTKa NMepcoHAJIbHBIX JAHHBIX - JIEHCTBUS (OMepalliu), COBEpIIaeMble C HCIOJIb30BaHUEM
CPEJCTB aBTOMAaTH3allUM WU 03 HCIOIb30BaHMsI TaKUX CPEJCTB C MEPCOHAIbHBIMU JITAaHHBIMU,
BKJIFOUYas cOOp, CUCTEMaTU3alMi0, HAKOIUICHHEe, XpaHeHNE, YTOUHeHHEe (OOHOBIICHNE, H3MEHEHHE ),
UCIIOJIb30BAaHUE, pAcCIpOCTpaHeHue (B TOM YHWCIE Mepeaady), o0e3NuuuBaHHe, OJIOKHPOBAaHUE,
YHUUTOKEHHE TIEPCOHABHBIX JaHHBIX;
00e3IMYMBaHUe TMEPCOHAJBHBIX JAHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPBIX CTaHOBHUTCA
HEBO3MOXXHBIM 0€3 MCMOJIb30BaHUS JOMOJIHUTENbHOW HH(POPMAIMK ONPEAETUTh MPUHAIIE)KHOCTD
MEPCOHAIBHBIX JJAaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX JaHHBIX;
HH(POPMANIMOHHASL CHCTEMa TMEePCOHAJBHBIX JAHHBIX - HWHPOpPMAIMOHHAs CHCTEMA,
IpeJICTaBIIsIoNIast CO00M COBOKYITHOCTh MEPCOHAIBHBIX JAHHBIX, COAEpXkKAIIUXCs B 0a3e JaHHBIX, a
TaKkke HH(QOPMALMOHHBIX TEXHOJOTMH M TEXHMYECKHX CPEICTB, MO3BOJIIONINX OCYIIECTBIATH
00paboTKy TakuxX MEPCOHAIBHBIX JAHHBIX C HCIOJB30BAaHHWEM CPEJICTB aBTOMAaTH3allMU WM Oe3
WCIIOJIb30BaHUs TAKUX CPE/ICTB;



00padoTKa TMEPCOHAJBHBIX [JTAHHBIX 0€3 HCHOJb30BAHUSA CPEACTB AaBTOMATH3AlUM
(HeaBTOMATU3MPOBaHHAasA) - 00pa0oTKa TEPCOHAIBHBIX  JAHHBIX, COJACpXKAIIUXCA B
MH(OPMALIMOHHON CHUCTEME MEePCOHAIBHBIX NaHHBIX JIMOO M3BJICUEHHBIX U3 TaKOW CHCTEMBI, €CIU
TaKue ,Z[GﬁCTBPI?I C NICPCOHAJIbHBIMHA JJAHHBIMU, KaK UCIIOJIB30BAHUC, YTOUYHCHUC, PACTIPOCTPAHCHHC,
YHUUYTOKEHHUE MEPCOHANBHBIX TAHHBIX B OTHOILIEHUH KaXI0T0 U3 CYObEKTOB IEPCOHATLHBIX JaHHbIX,
OCYILECTBIISIFOTCS TIPU HETIOCPEICTBEHHOM YYaCTHH YEIIOBEKA,;

0JIOKHMpOBaHUE NMEPCOHAJTBbHBIX JAHHBIX - BpEMEHHOE MpeKpalieHne o0paboTKu MepCOHATbHBIX
JAHHBIX (32 UCKIIOYEHUEM CIIy4aeB, eciii 00paboTka HeoOXOoauMa Ui YyTOUHEHHS MEPCOHATBHBIX
JIAHHBIX );

JAOKYMEHTHPOBaHHAs MH(opMauus - 3aQUKCHpOBAHHAS HAa MaTEpUAIbHOM HOCHUTENE ITyTeM

JOKYMEHTHPOBaHUS HMH(OpManuss C pEKBU3UTAMH, TIO3BOJSIIOUIMMU  ONPEACIUTh  TaKylo
UH(POPMALINIO WK €€ MAaTepUAIIbHBIA HOCUTEIb;

onepartop - JII' MAOY «COUI Ne 3»;

pacnpocTpaHeHue TMepPCOHAJbHBIX JAHHBIX - JICHCTBUS, HaIMpaBJICHHbIE HA PACKPHITUE
MEPCOHANIBHBIX TAaHHBIX HEONPEAECICHHOMY KPYT'y JIHLL,

YHUYTOKeHHE TEePCOHAJBHBIX JaHHBIX - JCWCTBUS, B pE3ylbTaTe€ KOTOPBIX CTAaHOBUTCS
HEBO3MOKHBIM BOCCTAaHOBUTBH COJIEpKaHHE MEPCOHANBHBIX JAHHBIX B MH(POPMAIIMOHHON CHUCTEMe
MEPCOHANBHBIX JAHHBIX U (UJIU) B pe3ylbTaTe KOTOPHIX YHHUUTOXKAIOTCS MaTepHAIbHbIE HOCUTENN
MEPCOHAIBHBIX JaHHBIX.

2. OcHOBHBIE YCJIOBHS MPOBeAeHNsI 00Pa0OTKH MePCOHATbHBIX TAHHbBIX
2.1. OO0paboTka MepCcOHATBHBIX JAHHBIX OCYIIECTBISIETCS:

® [I0CJI€ MOJYYEHHsI COIIachsl CyObEKTa MEePCOHANBHBIX JAaHHBIX, 32 UCKIIOYCHHEM CIIy4aeB,
MPEeAYCMOTPEHHBIX YacThio 2 ctatbk 6 PenepanbHOro 3akoHa Ne152-93;

® [I0CJIC HAIPaBJICHUS YBEIOMJICHUS 00 00pabOTKe MEepPCOHAIBHBIX JAHHBIX B YIIpaBJICHHE
@OenepanbHON cayx)Obl MO HaA30py B cdepe CBI3U, MHGOPMALMOHHBIX TEXHOJOTHHA U
MacCOBBIX KOMMYHHUKAIIHMM, 32 UCKIOYEHUEM CITy4aeB, NPEyCMOTPEHHBIX YacThIO 2 CTaTbU
22 ®denepanbHOro 3akoHa Ne152-93;

® [I0CJIC IPHUHATHA HCO6XOIII/IMI)IX Mep 110 3aUTE NIEPCOHATIBHBIX TaHHBIX.

2.2. llpukazoMm pyKOBOIUTENS YUpEeKISHHs Ha3HAUaeTCs COTPYAHUK, OTBETCTBEHHBIH 3a
3alIUTY MEPCOHAJIBHBIX JAHHBIX, U ONpeAessieTcs IMepeueHb JIMIl, JOMYIIEHHBIX K 00paboTke
NEPCOHAIBHBIX JaHHbBIX.

2.3. Jluna, nomyiieHHble K 00pabOTKe NEPCOHANBHBIX JaHHBIX, B 0053aTEILHOM MOpPSKE
3HaKOMSTCSI ¢ HacTosiuM llojokeHMeM U NOJNUCHIBAIOT 00s3aTENBCTBO O HEpasIJlalleHHe
uHopMaluy, coepkaiei nepcoHanbuble AanHble ([Ipunoxenue 1).

2.4. JIoKyMEHTHI CO CBEACHUSIMH, COJCPKALTMMH TIEpCOHAITBHBIE JaHHBIE, 00padaTHIBAIOTCS
B CJIEAYIOIINX CTPYKTYPHBIX MOAPA3ACICHUAX Y UPEKICHUSA:

® 3/ IMMHHUCTPaTUBHO-YIPaBICHUECKUN anmnapar;
® OTJEJN KaJIpOoB;

e Oyxranrepus,

® COLIMAJIbHO-TICUXO0JIOTUYECKas ClIyk0a.

2.5. JlocTym K IepCOHAIBHBIM JIaHHBIM pAaOOTHHKOB 0€3 CTIEIMAIBHOTO Pa3peIICHUS UMEIOT

paOOTHUKH, 3aHUMAIOLIHE B YUPEKACHUH CIEAYIOIINE TOJKHOCTH:

® JUPEKTOP YUPEKICHUS;

® 3aMECTUTEIIM IUPEKTOPa IO y4yeOHO-BOCIUTATENILHON paboTe;

o crermanuct OK;

® CeKpeTapb pyKOBOJIUTENS;

® OTBETCTBEHHBIH 3a BEICHNUE apXUBA;

® TEXHHUYECKHUI CHEeNHaINCT, OTBETCTBEHHBIN 3a ()OPMUPOBAHUE U BeJleHHE 0a3 TaHHBIX
MIe/1aroroB M yyaluxcs;



® 1Ie/Iarord, OTBETCTBEHHBIC 32 (JOPMHUPOBAHWE W BeJeHUE 0a3 JaHHBIX IIEJaroroB U
yUaIIuXCs;
® TJIaBHBINA OyXTanrep;
e Oyxranrep;
® SKOHOMIHUCT;
® COLMAJIBHBIN MEeAaror;
® 1IC/IarOTU-TICUXOJIOTH OTBETCTBEHHBIE 3a pPabOTy C IEPCOHATLHBIMH JIaHHBIMHU
oOydJaronuxcs.
2.6. 3ampemiaercsi:
— o0Opa0aTbIBaTh NEPCOHAIBHBIC JAHHBIC B MPUCYTCTBUU JIMII, HE JOMYIICHHBIX K HX
o0paboTke;
—  OCYILECTBJISATH BBOJI IIEPCOHATBHBIX JJAHHBIX MO TUKTOBKY.

3. ITopsiiok onpeneaeHus 3anmmaeMoi nHpopmManun
3.1. B YupexxaeHuu ornpenesnseTcst U yTBepKAaeTcs:
3.1.1. [lepeueHs NepCOHANBHBIX JAHHBIX;
3.1.2. [lepeuens UHGOPMAIMOHHBIX CHUCTEM TEPCOHAIBHBIX MJAHHBIX, B KOTOPBIX
OCYIIECTBIISIETCS 00pabOTKa MEPCOHATBHBIX JAHHBIX
3.1.3. [lonutuka B OTHONIEHUH OOpPaOOTKH TEPCOHANBHBIX JAHHBIX COTPYJHUKOB
YUPESKIICHUS, YIanuXcsl (BOCIUTAHHUKOB) U UX 3aKOHHBIX MIPEIICTaBUTEIICH.

4. Iopsiiok npeaocTaBIeHUsl IOCTYNA K NEPCOHAIbHBIM IaHHBIM

4.1. Jlonmyck K NEpCOHAIbHBIM JAaHHBIM CYOBEKTa MOTYT HMETb TOJBKO T€ COTPYIHUKU
VYupexxaeHus, KOTOPbIM MEePCOHATbHBIE JaHHbIE HEOOXOIMUMBI B CBS3M C HMCIIOJHEHHEM UMHU CBOMX
TPYAOBBIX 00s13aHHOCTEH, ¢ yueToM 11.2.5 Hacrosuero [lonoxeHus.

4.2. Tlpouenypa oQopMIICHHS IOIMyCKa K IEPCOHAIBHBIM IaHHBIM IPEJICTABISET COOOM
CIIEAYIOIIYI0 CTPOTYIO MOCJIEJOBATEIbHOCTh NEHCTBUIM: O3HAKOMJICHHE COTPYAHMKA C HACTOSALIMM
[TonoxenuneMm, «MHCTpyKIMel O TOpsiiKe pabOTHl ¢ NEPCOHANBHBIMH JaHHBIMU» H JAPYTHMH
JIOKAJbHBIMU ~ HOPMAaTHUBHO-IIPABOBBIMM ~ aKTaMU  YUPEXJCHMs, KacarolUMHUCS  00paboTKU
[IEPCOHANBHBIX JaHHbIX; — HUCTpedoBaHME C coTpynHHKa «OO0sA3aTenbCcTBa O HepasrialleHUuu
KOH(HIEHIIMATbHON HH(pOpMaIm»;

4.3. Kaxaplii COTpYIHUK JODKEH MMETh JOCTYH K MUHHMAaJIbHO HEOOXOIMMOMY Habopy
NEPCOHAIBHBIX JAHHBIX CYOBEKTOB, HEOOXOAUMBIX €My Ui BBIOJHEHUS CIY>KEOHBIX (TPYAOBBIX)
00s13aHHOCTE.

4.4. CoTpynHUKaM, HE UMEIOLIUM HaJUIeXKalluM o0pa3oM OQOPMIIEHHOTO JOIMYCKa, JOCTYI K
MEPCOHAIBHBIM JJAHHBIM CYOBEKTOB 3allpelaeTcs, 3a HCKIIoueHneM 1.2.5 Hacroduiero [lonoxxeHus.

4.5. Cnenmanuctel  YUpexaeHHsd, KOTOPbIM  JOCTyH K IEpPCOHAJIBbHBIM  JaHHBIM,
o0OpabaTbiBaeMbIM B MH(OPMALMOHHOW CcHCTeMe, HEOOXOIUM [yl BBINOJHEHHS MMM CIIy>KEOHBIX
o0s13aHHOCTEH (anmee — MOJIb30BaTENN), Ui MOJYYEHHs JOCTyNa K MH(POPMAIMOHHON cucTeMme
HamnpaB/SIIOT MHMCbMEHHBIM 3ampoc Ha MM OTBETCTBEHHOIO 3a OpraHM3alui0 00paboTKH
MIEPCOHABHBIX JAHHBIX.

5. lopsinok 00padOTKM MEPCOHANBHBIX [JAHHBIX B  HMH(GOPMAIMOHHBIX CHCTEMax
NEePCOHAJIBHBIX JAHHBIX C HCIOJIB30BAHMEM CPEACTB ABTOMATH3ALUH
5.1. OOpaboTka NEpCOHANBHBIX HaHHBIX B HH()OPMALMOHHBIX CHCTEMax IE€PCOHATbHBIX
JaHHBIX C MCIOJb30BAaHUEM CPEACTB aBTOMATHU3AallMM OCYILIECTBISIETCS B COOTBETCTBHM C
tpeboBanusimMu denepanbHoro 3akona ot 27 utonst 2006 r. Ne 152-D3 «O nepcoHadbHBIX JaHHBIXY,
®enepanbHoro 3akoHa ot 27 wutonas 2006 r. Ne 149-03 «O6 undpopmanuu, MHOOPMAIIMOHHBIX
TEXHOJIOTUSIX M 3alluTe HHPOpMAIMK» U HMHBIX HOPMAaTHBHO IPABOBBIX akTOB Poccuiickoit
denepanuu.
5.2. YupexxaeHneM orpenensercsl ypoBeHb 3alIUIIEHHOCTH TIEPCOHANTBHBIX JaHHBIX COTJIACHO
ITocranosnenus IlIpaBurennbctBa Poccuiickoit ®enepaunu or 1 HosOps 2012r. Ne 1119 «O6
YTBEPKACHUH TpeOOBaHUH K 3aIIUTE NEPCOHABHBIX JaHHBIX MIPU UX 00paboTKe B MH()OPMALIMOHHBIX



CUCTEMax IEpPCOHAJIbHBIX JaHHBIX» B 3aBUCHUMOCTH OT KaTeropuu 00pabaThIBaeMbIX JaHHBIX, UX
KOJIMYECTBA U aKTyaJbHBIX YIPO3.

5.3. Mepompusatusi mo obecreueHnto O0e30MacHOCTH IMEePCOHANBHBIX JaHHBIX Ha CTaJaHsIX
MIPOSKTUPOBAHMSI ¥ BBOJIA B IKCILTYaTAIUI0 00bEKTOB MH(OPMATU3AINUN TPOBOISTCS B COOTBETCTBHUH
¢ npukazomM ®CTIK Poccum ot 18.02.2013 1. Ne21 «CoctaB u comepkaHue OpraHu3allMOHHBIX U
TEXHHUYECKUX MEpP MO O0OCCIICUeHUI0 O€30MacHOCTH MEPCOHANBHBIX TaHHBIX NPU HX 00paboTKe B
MH(OPMALIMOHHBIX CHCTEMaX MEPCOHATBHBIX TAHHBIX.

5.4. be3onacHOCTh ~ TMEPCOHANBHBIX  JAHHBIX  JOCTUTAETCSl  IYTeM  MCKIIOYEHUS
HECaHKIMOHUPOBAHHOTO, B TOM YHUCJIE CIIYYailHOTO, IOCTYIA K IEPCOHAIBLHBIM JAHHBIM, PE3YJIbTaTOM
KOTOPOT'O MOKET CTaTh YHHYTOKEHHUE, M3MEHEHHUE, OJOKMPOBAHUE, KOIMPOBAHHUE, PACIIPOCTPAHEHHUE
MIEPCOHANBHBIX TAHHBIX, & TAKKE MHBIX HECAHKIIMOHUPOBAHHBIX JIEHCTBUH.

5.5. be3onacHOCTh MepCOHANBHBIX JAHHBIX MPU UX 00paboTKe B MH()OPMAIIMOHHON CHCTEME
MEPCOHANBHBIX JaHHBIX 00ECNeuYMBaeT CHEIHAUCT, OTBETCTBEHHBINH 3a OpraHu3aluio o0pabOoTKU
MH()OPMAIMOHHBIX CHCTEM TIEPCOHATBHBIX JAHHBIX.

5.6. He momyckaercs 00paOoTKa MEPCOHAIBHBIX JaHHBIX B WH(OPMAIIMOHHBIX CHCTEMax
MEPCOHAIBHBIX JAHHBIX C UCTIOJIB30BAaHUEM CPEJCTB aBTOMATU3AIIUH IIPH OTCYTCTBUU:

- YTBEP)KIEHHBIX OPTraHU3alMOHHO-TEXHUUYECKUX JOKYMEHTOB O MOPSAKE JIKCIUTyaTalllH
WH(OPMAIIMOHHBIX CHCTEM MEPCOHATBHBIX JAaHHBIX, BKIIOYAIOIINX MHCTPYKIUU TOJIH30BATEIS 10
9KCILTyaTalliud CPEJCTB AaHTUBUPYCHOM 3alIUTHI, M JAPYTUX HOPMATHUBHBIX U METOJIUYECKUX
JIOKYMEHTOB;

- HAaCTPOEHHBIX OT HECAHKIIMOHHUPOBAHHOTO JIOCTyHa CPEACTB 3allUThl WH(pOpMaIUH,
CPEJICTB AaHTUBHPYCHOH 3aIIUTHI, PE3EPBHOTO KOMMPOBAHUS MHPOPMAIUHU U IPYTHX MPOTPAMMHBIX
U TEXHUYECKUX CPEJICTB B COOTBETCTBUU C TPEOOBAHUSIMU OE30MACHOCTH UH(DOPMALINH;

- OXpaHbl W OpTraHHW3aIlMM PEKHUMa JIONMYCKa B IOMEHICHHS, NpPeIHA3HAYCHHBIC IS
00paboTKH NepCOHABHBIX JAHHBIX.

6. ITopsimok 00padOTKHU MEePCOHATBHBIX TaHHBIX 0€3 HCI0JIb30BAHUS CPEICTB ABTOMATH3AMHU

6.1. O6paboTKa MepCOHATBHBIX JAHHBIX 0€3 HCIOIB30BAHMUS CPEJICTB ABTOMATH3AINH (J1a1ee —
HEaBTOMAaTU3MpPOBaHHAs OOpabOTKa MEPCOHANBHBIX JAHHBIX) MOMKET OCYLIECTBISTHCS B BHJE
JOKYMEHTOB Ha OYMaKHBIX HOCHUTEISIX W/MJIM B AJIEKTpOHHOM Buje ((aiiibl, 6a3pl OaHHBIX) Ha
JIEKTPOHHBIX HOCUTENSAX UH(OPMAIUH.

6.2. [Ipu HeaBTOMATH3UPOBAHHOW 00PaOOTKE PA3IMUYHBIX KaTETOPUH MEPCOHATBHBIX JaHHBIX
JOJDKEH  MCIONb30BaThCs  OTACIbHBIM  MaTepUalbHbI HOCUTENb I KaXIOW KaTeropuu
MIEPCOHAIBHBIX JAHHBIX.

6.3. [Ipy HeaBTOMaTH3MpPOBAHHOM 00pabOTKEe MEPCOHAJIBHBIX JAHHBIX Ha OYMaKHBIX
HOCHTEIISX:

a. He Jonyckaercs (puKcanus Ha 0JHOM OyMa)XHOM HOCHTEJE IEepCOHANbHBIX JTAHHBIX, LIEIH
00pabOTKH KOTOPHIX 3aBEJJOMO HE COBMECTHUMBI;

0. MepcoHaJIbHBIE TaHHBIE JOJKHBI 000CO0IATHCA OT MHOW MH(POPMALIMH, B YACTHOCTU IIyTEM
¢buKcanu UX Ha OTACTBHBIX OYMaKHBIX HOCHTENSX, B CICHUANBHBIX pa3lesax WM Ha
noJsix hopM (61aHKOB);

B. JIOKYMEHTBHI, COIep KaIllie TIepCOHAIbHBIC TaHHBIE, (POPMHUPYIOTCS B JeIa B 3aBUCHMOCTH OT
1eJIn 00pabOTKU MEPCOHANBHBIX J1aHHBIX;

r. JleNa ¢ TOKyMEHTaMH, COJePKAIIMH MTePCOHATBHBIE TaHHBIE, TOJDKHBI MIMETh BHYTPEHHHE
OIUCH JIOKYMEHTOB C YKa3aHUEM LieId 00pabOTKU M KaTerOpUU NePCOHAIBHBIX JaHHBIX.

6.4. [Ipy mcnoNbp30BaHUU THUTIOBBIX ()OPM TOKYMEHTOB, XapakTep WH(POpPMAIMHA B KOTOPHIX
IpearnosaraeT Uik JOIMyCKaeT BKJIIOUYEHHE B HUX MePCOHANBHBIX JaHHBIX (Jlaee - TUIOBbIEe (hOPMBI),
TIOJDKHBI COOITIONIATHCS CIIEIYIONINE YCIOBHS:

a. Tunosas ¢opMa WIM CBA3aHHBIE C HEH MOKYMEHTHI (MHCTPYKLHSA IO €€ 3aroJIHEHHIO,
KapTOYKH, PEEeCTPbl M  OKypHaJbl) JOJDKHBI  COJAEpKaTh CBEACHHS O  IEJH
HEaBTOMAaTU3HPOBAHHOW 00PaOOTKU MEPCOHAIBHBIX JaHHBIX, UMs (HAUMEHOBAHHE) U aJIpec
oreparopa, (aMIITHIO, UMsI, OTYECTBO U aJIpec CyObeKTa MEPCOHATBHBIX TaHHBIX, ICTOYHUK
MOJTyYEeHHUs] TIEPCOHANBHBIX JaHHBIX, CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, EPEUCHb
JEWCTBUN C TIEPCOHATBHBIMH JAHHBIMH, KOTOpPhIE OYAYyT COBEpIIATHCS B IPOIECCEe UX
00paboTkH, oOllee OMHMCaHUE HCIOJIb3YEMBIX ONEPaTOPOM CIIOCOOOB  00pabOTKU
MEPCOHATHHBIX JaHHBIX;



0. TumoBas (opMa IOJDKHA MPETyCMATPUBATh II0JE€, B KOTOPOM CYOBEKT MEPCOHATBHBIX
JAHHBIX MOJKET IIOCTaBUTh OTMETKY O CBOEM COTJacCHM Ha HEaBTOMAaTHU3MPOBAHHYIO
00pabOTKy NEpPCOHANBHBIX [aHHbBIX, NPU HEOOXOJUMOCTH IOJIy4YEHHs] HHUCbMEHHOIO
coryacust Ha 00pabOTKy NMEePCOHATBHBIX JaHHBIX;

B. TuUIoBas GopMa J0JKHA ObITh COCTaBJIEHA TAKUM 00pa3oM, YTOObI KaXKAbIi U3 CyOBEKTOB
MEPCOHATBHBIX JTAHHBIX, COACPIKAIIMNXCS B IOKyMEHTE, HMEJ BO3MOXXHOCTh O3HAKOMUTHCS
CO CBOMMH I€PCOHAJIHBIMU JIaHHBIMU, COJIEPKAILMMHUCS B JOKYMEHTE, HE Hapyllas [IpaB U
3aKOHHBIX HHTEPECOB UHBIX CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;

I. TUnoBas Gopma J10JHKHA UCKIIH0YATh 00beIMHEHHE 110JIeH, TpeIHa3HaYEeHHBIX 11 BHECEHUS
NEPCOHAIBHBIX JAHHBIX, LEIU 00pabOTKH KOTOPHIX 3aBEOMO HE COBMECTUMBI.

6.5. HeaBTOMaTu3upoBaHHass 00paO0oTKa NEPCOHANbHBIX JAHHBIX B 3JIEKTPOHHOM BHJIE

OCYIIECTBISICTCS HA BHEITHUX AJICKTPOHHBIX HOCUTEISAX HH(POPMAIIHH.

6.6. ITpu OTCYTCTBHUH TEXHOJOTUYECKOM BO3MOKHOCTH OCYILIECTBIICHUS
HEaBTOMATU3HPOBAHHOW OOpaOOTKM NEPCOHANBHBIX JaHHBIX B 3JEKTPOHHOM BHJE HA BHEIIHUX
HOCUTENIAX HMH(POpPMALUU HEOOXOAMMO IMPUHMMATh OpPIraHU3aLMOHHBbIE (OXpaHa IIOMEIIEHUil) U
TEXHUYECKHE Mepbl (YCTaHOBKAa CEePTU(GUUIMPOBAHHBIX CPEACTB  3allUTHl  WH(pOpPMAINN),
HCKJIFOYAIOUIME BO3MOKHOCTh HECAHKIIMOHMPOBAHHOIO JIOCTYINA K MEPCOHAJIbHBIM JaHHBIM JIMLI, HE
JOTYIIIEHHBIX K UX 00paboTKe.

6.7. DNEKTpOHHbIE HOCUTENM HMH(OpPMaLUK, COJAEp)KallUe MEpCOHAJbHBIE JaHHBIE,
YUUTBIBAIOTCS B KypHAJIE Y4eTa 3JIEKTPOHHBIX HOCUTEIIEH MePCOHATBHBIX JaHHBIX.

6.8. [Ipy HecoBMeCTMMOCTH IieJiell HEaBTOMAaTU3UPOBAaHHOW OOPabOTKM NEepCOHAIbHBIX
JAHHBIX, 3a(UKCUPOBAHHBIX Ha OIHOM DJJIEKTPOHHOM HOCHTEJIE, €CIIM AJIEKTPOHHBIA HOCUTENb HE
MI03BOJISIET OCYIIECTBIISITh 00pabOTKY EPCOHATBHBIX JAHHBIX OTAEIBHO OT APYIUX 3a(hUKCHPOBAHHBIX
Ha TOM € HOCHUTENle MEePCOHATBHBIX NaHHBIX, MOJKHBI OBITH TMPHUHITHI MEPHI MO O0ECTICUYCHHIO
pa3aenbHON 00pabOTKHU EPCOHANBHBIX JaHHbIX, B YACTHOCTH!

a) TpH HEOOXOAWMOCTH HCIIONB30BAaHHMS WJIM  PACHPOCTPAHEHUS  OIPENEICHHBIX
HEPCOHAIBHBIX JAHHBIX OT/AEIbHO OT HAaXOAIIMXCA Ha TOM K€ MaTepUaIbHOM HOCHUTENE IPYIHX
NEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS KOMHMPOBAHUE IEPCOHAIBHBIX JAHHBIX, MOJJICKAIIIX
PacIpOCTPAHEHUIO WM UCIIOIb30BAHUIO, CIIOCOOOM, HCKITHOYAIOLIMM OIHOBPEMEHHOE KOITUPOBaHHE
NEPCOHANBHBIX JAHHBIX, HE MOJUICKAIUX PACTPOCTPAHEHHUIO U WCIOIB30BAHUIO, U MCIIOIb3YETCS
(pactipocTpaHsieTcs) KONUs NePCOHAIbHBIX JAHHBIX;

0) mpu HEOOXOIMMOCTH YHUYTOXEHUS WM OJIOKMPOBAHUS YAaCTH MEPCOHATBHBIX JaHHBIX
YHUYTOXKAETCS WM OJIOKMPYETCSl MaTepHajbHbI HOCUTEIb C IPeBapUTENbHBIM KOMUPOBAaHHEM
CBEJICHUH, HE TMOMJICKAIMUX YHUYTOXKEHUIO WM OJOKMPOBAHHIO, CIOCOOOM, HCKITIOYAIOIIUM
OJTHOBPEMEHHOE KONHPOBAaHUE TMEPCOHAIBHBIX JaHHBIX, MOUIEKAIIUX YHHUUTOXKECHHUIO WU
OJIOKMPOBAHHUIO.

6.9. JIokyMeHTbl W BHEIIHWE DJEKTPOHHbIE HOCUTENM HWHPOPMALUHU, COJEpKallue
NEPCOHAIBHBIE JAHHBIE, JOJDKHBI XPAHUTHCS B CITY)KEOHBIX TMOMEIIEHUSIX B HAJC)KHO 3aIHPAEMbBIX
mkadax (ceiidax). [Ipu 3TOM AOIKHBI OBITH CO3/1aHBl HAAJIEKAIINE YCIOBUS, 00ECIIEUNBAIOLINE UX
COXpPaHHOCTb.

6.10. YHuuTto)keHue win 00e3IMYMBAaHME YacTH IEPCOHAIBHBIX JAHHBIX, €CIH 3TO
JIOMTyCKAETCSl MAaTepPHaJbHBIM HOCUTENIEM, MOXET TPOHM3BOJUTHECA CIOCOOOM, HCKITIOYAIONIIM
JanbHeHyo o6paboTKy 3THX MEPCOHAJIBHBIX JTAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH 00pabOTKH
WHBIX TAaHHBIX, 3aUKCHPOBAHHBIX HA MAaTepHAILHOM HOCUTeNe (yIaleHue, BRIMAPBIBAHUE).

6.11. JIuna, ocymiecTBisitonire 00paOOTKY NEpPCOHANbHBIX JaHHBIX 0€3 HCIOIb30BaHUS
CpE/CTB aBTOMATHU3aIUH (B TOM YUCIIC COTPYTHUKH Y UPEKICHHS HITH JIUIIA, OCYIIECTBIISIONINE TAKYTO
00paboTKY MO JJ0TOBOPY) JIOIHKHBI OBITh TPOMH(GOPMHUPOBAHEI O (hakTe 00pabOTKH MU EPCOHATBHBIX
JTAHHBIX, 00pabOTKa KOTOPBIX OCYIIECTBISETCA YUpexKJACHUEM O0€3 HCIONIb30BaHUS CPENICTB
aBTOMaTH3allUU, KaTeropusax oOpadaThIBaeMbIX NEPCOHATBHBIX JITAHHBIX, a TAKXKe 00 0COOEHHOCTAX U
MpaBHUJIaX OCYIIECTBICHUS TaKOH 00paOOTKH, yCTAaHOBJICHHBIX HOPMATHBHBIMU MPABOBBIMU aKTaMH
(benepanbHBIX OpPraHOB HMCIHOJHUTENBHOW BIIACTH, OPTaHOB HCIIOJHUTEIBHOW BIIACTH CYOBEKTOB
Poccuiickoit @enepanuu, a Takxke JToKaabHbIMU paBoBbIMH akTamu JII' MAOY «COIINe 3.

6.12. Benenue XypHaioB (KYpPHAJOB PErHCTpallUH, >KypHAJIOB MOCEIICHUH), COAEpIKaIINX
MEPCOHATbHBIE JTaHHBIE, HEOOXOIMMBIX IS OJHOKPATHOTO MPOITyCKa CyOBEKTa IMEepCOHATBHBIX
JAHHBIX B MOMELIEHUS YUpPEeXIEeHUS WIM B MHBIX aHAJIOTWYHBIX LEISIX 00s3aTeNnbHO U He Tpedyer



corjacusi Ha 00pabOTKy MaHHBIX corjacHo 1.2.6. cT. 22 denepanbHOro 3aKoHA «O MEPCOHATBHBIX
maHHBIX» 0T 27.07.2006 Ne 152-D3.

6.13. OO6paboTka TEPCOHANBHBIX JAHHBIX, OCYIIECTBIsieMass O€3 HCIOJIb30BaHMS CPEJCTB
ABTOMATHU3AIINH, TOJKHA OCYIIECTBIATHCS TAKUM 00pa3oM, YTOOBI B OTHOIICHUHU KaXKJ0M KaTeropuu
MEPCOHANBHBIX JAHHBIX MOXHO OBUIO ONpENEeNUTh MECTa XPAHEHUS IEPCOHATBHBIX JaHHBIX
(MaTepuanbHBIX HOCHTENEH) W YCTaHOBUTH II€pEYeHb JIMI[, OCYIIECTBISAIOMMX 00paboTKy
MEPCOHANBHBIX JAHHBIX JTUOO UMEIOUINX K HUM JOCTYII.

6.14. Heobxomqumo  obOecneunmBaTh  pa3leIbHOE  XpaHEHUE  MEPCOHAIBHBIX  JaHHBIX
(MaTepHalIbHBIX HOCHUTENEI ), 00paboTKa KOTOPBIX OCYIIECTBIISIETCSA B Pa3IMYHbIX HESIX.

6.15. [Ipy XpaHeHWW MaTEepPHATBHBIX HOCUTENICH JIOJDKHBI COOJIFOAThCS  YCIIOBHS,
o0ecrneunBaroIIue COXPaHHOCTD NMEPCOHATIBHBIX JAHHBIX U MUCKIIIOYAIOIIUE HECAHKIIMOHUPOBAHHBIN K
HUM foctyn. [lepedenp Mep, HEOOXOIUMBIX i1 00E€CTICUEeHUS TAKUX YCIOBUH, MOPSI0K UX MIPUHATHS,
a Tak>Ke IepeueHb JINLI, OTBETCTBEHHBIX 3a PeaTU3aliIo YKa3aHHBIX MEp, YCTaHABIUBAIOTCS MPUKA30M
JUPEKTOpA.

6.16. Uadopmarnusi, mnpencraBiasieMas paOOTHUKOM TP IOCTYIUICHMH Ha paboTy B
VYupexaenue, JoKHA UMETh JOKyMEHTalIbHYI0 (Gopmy. Ilpu 3akiroueHu# TpyHOBOrO JIOTOBOpa B
COOTBETCTBHH cO CT. 65 TpynoBoro konekca Poccuiickoit deneparinu JIMIo, MOCTYIaroIIee Ha padoTy,
IIpeNBABISAET padOTOAATENIO:

a. TMacropT WM UHOM TOKYMEHT, yIOCTOBEPSIOUINI TUYHOCTb;

0. TPYAOBYIO KHW)XKY, 32 MCKJIIOYEHHEM CIy4aeB, KOT/Ia TPYAOBOW JIOTOBOP 3aKIIOYACTCS
BIIEPBbIC WM PAOOTHUK MOCTyMaeT Ha padOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JIMOO
TPYyJOBasl KHM)KKA y COTPYJHHMKA OTCYTCTBYET B CBSI3U C €€ YTparod WM MO JAPYyrum
MIPUYUHAM;

B. CTPaxoOBO€ CBUJETEILCTBO FOCYIaPCTBEHHOI'O IEHCUOHHOIO CTPAaXOBAHUS;

I. JOKYMEHTBl BOMHCKOTO y4eTa — JIJIl BOGHHOOOS3aHHBIX M JIMII, MOJUICKAIIUX BOUHCKOMY
y4ery,

1. JOKyMEeHT 00 00pa3oBaHUU, O KBAIU(DUKAIIMK WIK HATUYUU CHIEIUATbHBIX 3HAHUNW — MPU
MOCTYIUIEHUH Ha paboTy, TpeOYIOIIyl0 CHEHMHAIbHBIX 3HAHUN WM CHEIUATbHOU
MOATOTOBKH,

€. B OTJENbHBIX CIIy4asX, C y4€TOM CHEIU(PUKHA padOThl, NEHCTBYIOIIUM 3aKOHO1aTEIbCTBOM
P® wmoxer mnpemycMaTpuBaTbcsi HEOOXOIMMOCTb MPEABSBICHUS TPU  3aKIIOYCHUH
TPYJOBOI'O  JIOTOBOpA  JIOMOJHUTENbHBIX JTOKYMEHTOB (HampumMmep, MEAHUIMHCKOE
3aKJIFOUEHUE JTsI TIeIaroroB M JIMII B Bo3pacTe 10 18 JeT; ull, 3aHIThIX Ha TSHKEIBIX padoTax
C BpEIHBIMU U (WJIM) OMACHBIMHU YCIOBHUSMH TPyZAa, a TaKKe Ha paboTax C JBUKEHHEM
TPaHCHOPTA);

. CBHJETENbCTBO O npucsoennu MHH;

3. cnpaBka 00 OTCYTCTBUU CYJUMOCTH.

6.17. [Ipu odpopMIICHHH COTPYJAHHKA CICIUAIMCTOM OTHAElIa KaJapoB  3aIOJHAETCS
yaudunurpoBanHas popma T-2 «Jluunas kapTodyka COTPYIHUKA», B KOTOPOH OTPaKarOTCs CIAEAYIOIIHE
aHKETHBIE U Ouorpaduyeckue 1aHHble pabOTHUKA!

a. oomme ceenenus (P.M.0. nara poxaeHusi, MECTO POXKICHHMSI, TPaXAaHCTBO, 0Opa3oBaHue,
npodeccus, ctaxx paboThl, COCTOSHUE B Opake, IacCOPTHHIE JaHHbIE);

0. CBeIEHUs O BOMHCKOM Y4eTe;

CBEJICHMSI O BOGHHO-YUYETHON CHEIMabHOCTH;

JIaHHBIE O MpHeMe Ha padoTy;

B JJaJIbHENIIIEM B IMYHYIO KAPTOUKY BHOCSTCS:

CBEJIEHU O MepeBojiax Ha Apyryro padory;

CcBeleHUs 00 aTTeCTaIlUN,

CBEICHHUSI O TIOBBIIIICHUH KBaU(DUKAIIHH;

CBEICHUS O PO EeCCHOHATBHON NEPENOATOTOBKE;

CBEICHUS O Harpajax (MOOUIPEHHUSX ), TOUYETHBIX 3BaHUSX;

CBeIeHMsI 00 OTIYCKaxX; CBEICHUS O COLMAIbHBIX TapaHTHIX (TIEHCHOHHOE YI0CTOBEPEHUE);

X. CBEIEHMS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TeJIePOHaX.

6.18. B xoae TpyA0OBOii A€ATEIBHOCTH MOXKET BO3HUKHYTh HEOOXOAUMOCTD B ITPEIOCTABICHUU
PaOOTHHUKOM CIICTYIOIINX JIOKYMEHTOB:

a. 0 BO3pacTe JETel;

o
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0. 0 OepeMEeHHOCTH >KCHIIUHBI;

B. 00 MHBaJIUIHOCTH;

I. O COCTaBE CEMBH;

1. O J0XO0Jax ¢ MPeIbIayIIero MecTa paboThI;

€. 0 HeOoOXOIUMOCTH yX0Jia 32 OOJIbHBIM WICHOM CEMbH;
K. TIpOUHE.

6.19. B otnene kanpoB Yupex1eHUs CO3JAI0TCS U XPAHATCA CIEAYIOLIUE TPYIIIbl JOKYMEHTOB,
coJiepKallue nepcoHalbHbIE JAHHBIE COTPYIHUKOB B €IMHUYHOM WJIM CBOJHOM BHUJIE:

a. JIOKYMEHTBHI, cojiepKalllie NepCOHaAIbHbIE JaHHBIE COTPYIHUKOB (KOMILIEKCHI IOKYMEHTOB,
COIPOBOXKAAOIINE TIPOIiecC 0(OPMIICHHS TPYIOBBIX OTHOIICHUH TpU IIpHeMe Ha padoTy,
MepeBO/IE, YBOJIbHEHUU;

KOMILJIEKC MaTepUaioB MO aHKETUPOBAHUIO, TECTUPOBAHUIO;

MIPOBEJICHUIO COOECEeI0BaHUM C KaHAUIaTOM Ha JOJKHOCTD;

MOJIMHHUKYU U KOITUU MPUKA30B 10 JUYHOMY COCTaBY;

JIUYHBIE JIea U TPYAOBbIE KHUKKHU COTPYAHHUKOB;

Jie1a, CoAep Kallie OCHOBAHUA K IIPUKa3y M0 JIMYHOMY COCTaBY;

Jielia, cojieprKaliue MaTepHualbl aTTeCTallul COTPYTHUKOB;

CITy’KEOHBIX pacclie/IOBaHUI;

CIPaBOYHO-MH(GOPMAIIMOHHBIN OaHK JaHHBIX MO TMepcoHany (KapTOTEKH, KYPHAIbI);

MO/JIMHHUKKA W KOMHHM OTYETHBIX, AaHAJUTUYECKUX U CIPABOYHBIX MaTEPHAJIOB,

repe1laBaeMbIX PyKOBOJCTBY Y UPEXKICHUS, PYKOBOIUTEISM CTPYKTYPHBIX MOJIpa3ielieHU ;

K. KOIHMHM OTYETOB, HANPABISEMBIX B TOCYJAPCTBEHHBIE OPTaHbl CTATHCTHKH, HAJIOTOBBIC
WHCIEKIWH, BBIIECTOSAINE OPTraHbl YIPABICHUS U IPYTHE YUPEKIACHNUS);

J. JTOKYMEHTAIUs 10 Y UpexICHUI0, padoTe OT/1eTI0B (ITOJIOKEHUS, TOJDKHOCTHBIE MHCTPYKITUU
COTPYIHUKOB, MpuKassl Aupekropa MAOY «Cpennss mkomna Ne 3»);

M. JOKYMEHTBHI MO IUIAHUPOBAHUIO, Yy4Ye€Ty, aHaJIM3y M OTUYETHOCTH B YacTU pPabOTHI C

MEPCOHANIOM YUpEKICHUSI.

EEXOORTE O

7. Ilpouecc B3auMojeiicTBHS ¢ YYaCTHUKAMH 00pa30BaTeIbHBIX OTHOLIEHHIT

7.1. Uadopmanus, npeacrapisieMas y4aCTHUKAMU 00pa30BaTeIbHBIX OTHOIIEHUH, TUOO UX
MPEJCTaBUTEISIMUA B CTPYKTYPHBIE MOJAPA3ACICHUS YUPESKIACHUS JOJDKHA UMETh JOKYMEHTAIBHYIO
¢dopMmy. VuacTHMKM OOpa3oBaTelIbHBIX OTHOIIEHUH, JUOO UX TMPEICTABUTENH MPEIbSIBISIOT
CIIEAYIONINE JOKYMEHTHI:

a. TAcMopT WM UHOM JJOKYMEHT, YAOCTOBEPSIIOIINI INYHOCTD;

0. OpuUrHHaJl CBUJIETEJILCTBA O POXKACHUM peOeHKa, JIMOO HOTApUAJIBHO 3aBEPEHHYIO KOIHIO
JOKYMEHTa, TOATBEP)KJAIOIIEro pPOACTBO 3asBUTENS (MM 3aKOHHOCTb MPEJCTABICHUS IIpaB
oOyyaromierocs);

B. OPUTHMHAJI CBHUJETEIbCTBA O PErUCTpallMM PeOCHKa MO MECTY JKUTENbCTBA (MO0 MECTY
npeObIBaHUs) Ha 3aKpeluieHHOW TeppuTopuu; Poautenu (3akoHHbBIE NpPEJCTaBUTENN) peOeHKa,
SIBJISIFOIIETOCS MHOCTPAHHBIM I'PakJTaHMHOM WJIM JIMIIOM 0€3 rpakJaHCTBA U HE 3apETUCTPUPOBAHHOTO
Ha 3aKpEIUICHHOW TEPPUTOPHH, JOTOJHHUTEIBHO NPEABSBISIOT 3aBEPEHHBIE B YCTAaHOBICHHOM
NOpsiAKE KOMUM JIOKYMEHTA, MOJATBEP:KJIAIOIIEero MpaBo 3asBUTENS Ha npeObiBaHMe B Poccuiickoii
denepanuu.

I. JJUYHOE Jeno oOydvaromerocss (KpoMe MOCTYHNAIONIMX B IEPBBIM KiIacc) ¢ TOAOBBIMU
OTMETKaMH, 3aBEPEHHBIMHU TIEUaThIO YUpexIeHus (IIPpH MpreMe 00YyJaromerocs, paHee MoIyqaBIIero
obmiee oOpa3oBaHHE B JAPYroM YUpeXKACHUHU, PEAM3YIOIEM OCHOBHYIO 00IIe00pa3oBaTeIbHYIO
MIPOTpaMMy COOTBETCTBYIOIIETO YPOBHS);

1. Tabenb 00 yCreBaeMOCTH 00YYarOIIETocs 0 YeTBEPTAM (ITOIYTOAMSIM) TEKYIIEro y4eOHOTO
roga v Tabenb O TEKylled yClIeBaeMOCTH B HE3aKOHYEHHOH ueTBepTH (TONYTroAus) MO BCEM
M3YUYaBIIMMCS TIpeIMEeTaM, 3aBEpEHHbIE IMeYaThio YupexaeHus (mpu npuemMe oO0ydarouerocs B
TeueHHe y4eOHOTO T0/1a);

e. arrectatr 00 OCHOBHOM 00I11eM 00pa3oBaHuu (IIpY IPHEME Ha TPETUH YPOBEHb OOYUCHHS);

K. CIIpaBKy U3 00pa30BaTEBHOTO YUPEXKICHHUS HAUYAIBHOTO M CPEIHETr0 MPOo(eCCHOHATEHOTO
00pa3oBaHMs C YKa3aHUEM KOJMYECTBA YACOB, MPOCIIYILIAHHBIX 110 00111€00pa30BaTeIbHBIM ITpeIMETaM
(npu mpreMe Ha TPETHil ypoBEHb B TeUEHHE YUEOHOI 0 TOfa).



7.2. ITpu nepBuunoM obpamennn pusndeckoro jura B MAOY «COI Ne3y, cam 3asBUTENb
WJIM COTPYIHUK IITKOJIBI, OTBETCTBEHHBIN 3a MPHEM B YUPEKACHHE, 3aIOTHSICT 3asBICHUE YYaCTHUKA
00pa3oBaTeNbHBIX OTHOIICHUH, B KOTOPOM OTPAXKAOTCS CIEAYIOIINEe aHKETHbIE W Onorpaduueckue
JIAHHBIC:

(haMuus, UMsI, OTYECTBO 3asBUTENIS (3aKOHHOTO MPECTABUTENIS) peOCHKa;
JaHHBIE JOKYMEHTA YIOCTOBEPSIOIIETO IMYHOCTD 3asBUTEIIS (3aKOHHOTO MPECTABUTEIA);
(dhamMuns, UMsi, OTIYECTBO pEOCHKA,
JaTa pOKICHMUS;
JaHHBIC JOKYMEHTa YJOCTOBEPSIOIIETO JINYHOCTh PeOCHKA;
NHH, CHWIC (nmpu Hayiuuun);
. BBIOOp 00pa3oBaTeIbHON MPOTrPaMMBbL;
BBEIOOP 00pa30BaTEIBHOTO YUPEIKICHUS, TAPAIIICIH, KIIacca,
. BBIOOD SI3bIKA;

K. KOHTaKkTHas uH(popmMarus (TenedoH, 3IEKTPOHHBIHN aJpec, aapec MecTa KUTEIbCTBA).

7.3. laHHBIE W3 JOKYMEHTOB B OYMaXHOM BHJIC BIIOCIICJICTBHUHU CO3JAIOTCS, XPAHATCS W
MepelaloTCs B CIEAYIOIIME TPYMIbl JOKYMEHTOB, B TOM YHCJIE W JJIGKTPOHHBIE 0a3bl JTaHHBIX,
COoJIep KalIe MEPCOHATbHBIC JTAaHHBIC YYaCTHUKOB OOpa30BATENbHBIX OTHOLICHHN YUPEXKICHHS» B
€IMHUYHOM WJIM CBOJTHOM BHUJIE:

a. JINYHAs KapToyKa COTpyAHHKa -- popma T-2;

0. TpyIOBBIE OTOBOPA C COTPYIHUKAMHU;

B. JIMYHOE JICJIO COTPYIHUKA,;
r
A

EPXOoRDIE O

. TIPUKa3bl 110 JIMYHOMY COCTaBY COTPYAHHUKOB;
. TIPUKA3bI 110 OIJIaTe TpyAa paOOTHUKOB IIKOJIBI,

€. TapuU(pHUKAIMOHHBIE CITUCKU COTPYTHUKOB IIKOJIBL;

XK. cBelleHUsT 1o TnepcoHuduipoanHomy ydety (IleHcuonHsblii (OHI) COTPYIHUKOB
YUPEXKIIECHUS;

3. JaHHBIE O CEeMbSIX M HECOBEPIICHHOJIETHUX HAXOMISIIUXCS B COLMAIbHO-OMAaCHOM
I0JIOXKEHUU;

U. MPHUKa3bl 10 JUYHOMY COCTaBY O0YyYarOIINXCS;

K. cBeneHus o oOydaromumcs 1-11 kimaccoB (TMdHas KapTa 00yJaronierocs);

J. TaHHBIE COLIMANTLHOM KapThl 00Yy4arOIIerocs.

7.4. YupexxneHre He HMMeeT IpaBa IojydyaTb M 00pabaThiBaTh IE€PCOHAIbHBIE JIaHHBIE
paOOTHHKA U 0OYYaIOIIErocs O €ro MOJIMTUYECKUX, PEIMTHO3HBIX U UHBIX YOSKACHUAX M YaCTHOMH
JKU3HHM; YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WJIH €ro Mpo(COIO3HON IeATEeTbHOCTH, 3a
UCKJIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOM.

8. Ilopsa10k XpaHeHUs MEePCOHAIBHBIX JaHHBIX

8.1. Xpanenne OyMaXKHBIX JOKYMEHTOB, OJJEKTPOHHBIX HOCHUTeNeH (IUCKOB, (e
HaKOMMUTEJNEH U T.I1.), COJIEpKaIUX EPCOHAIbHBIE IaHHbIE, JOJPKHO OCYLIECTBIATHCS B CIIEIIMATIBHBIX
ManKax, 3aKpbITHIX IIKadax win ceidax, B MOpsIKe, UCKIOYAIOIIEM JOCTYI K HUM TPETHUX JIULI.

8.2. Cpok XpaHEHHMs] JOKYMEHTOB, COJEpKalllUX IEpPCOHAJbHBIC JaHHBIE, ONpeAessIeTcs
«IlepeuHeM THUNOBBIX YNPABICHUYECKUX AapPXUBHBIX JOKYMEHTOB, OOpa3yloIIMXCs B Mpoliecce
JEATEIBHOCTH T'OCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHHS W OpPraHMU3aLMi, C
YKa3aHUEM CpPOKOB XpaHEHUs», yTBepkIAeHHbIM [Ipmkazom MuHncrepctBa KynbTypsl PO ot
25.08.2010 Ne 558.

8.3. [lo mcTeueHmn cpoka XpaHEHHs JOKYMEHTHI, JTMOO WHBIE MaTepUAIbHBIE HOCHUTEIH
NEPCOHAIBHBIX JAaHHBIX JOJKHBI OBITH YHHUTOXKEHBI 0€3 BO3MOKHOCTH BOCCTAaHOBIJICHUS (HAIIpUMeEp,
B OyMaropesaTelbHbIX MAalIMHAX, IIYTEM COXCKEHUS WM JPYTMMU MEXaHMYECKMMHU crocobaMu) c
CcOoCTaBlI€HHEM akTa. JlIgd MallMHHBIX HOCUTENIEH [OMYCKAaeTCs TapaHTUPOBAHHOE YyJaJCHHE
nH(pOpMaLIUK METOJJOM MHOTOKpPATHOM Nepe3anucu 0e3 yHHYTOKEHHS] MaTepHaIbHOTO HOCUTES.

8.4. O6e3nnunBaHus IEPCOHABHBIX JAHHBIX [0 UCT€YeHUHU cpoka XpaHeHus B MAOY «COILL
No3» He mpeanoaraercs.

9. [Mops10K UCTIOIb30BAHHUS NEPCOHAIBHBIX IAHHBIX
9.1. O6paboTKa MEPCOHANBHBIX AAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTENHHO B LIEJIX
OKa3aHUsl MyHUIMIIAJIbHBIX YCIYI HACEIECHUIO, MIPUHATHS PELIEHUS O TPYAOYCTPOMCTBE, KaIpPOBOTO



IUTAHUPOBAHMS, OCYIIECTBJICHUS TPYAOBBIX OTHOIICHWH, © B CIydasX, YCTAHOBJICHHBIX
3aKoHoarenbcTBOM Poccutickon denepanuu.

9.2. Ilpu ompenenenun odbeMa U cojepkaHus, 00pabaThIBAEMbIX NMEPCOHAIBHBIX JaHHBIX |,
VYupexnenuu pykoBoactByercs Koncrurynuein Poccuiickoit @eneparuu ot 25.12.1993, Tpynossim
konekcoM Poccuiickoir ®Penepanuu ot 30.12.2001 Nel97-®3, depepasibHbiM 3akoHOM  «O
NEPCOHATBHBIX JaHHBIX» OT 27.07.2006 Ne 152d3, denepanbHbiM 3akoHOM «O0 00pa3oBaHHH B
Poccuiickoit @enepanum» ot 29.12.2012 No 273-O3 um MHBIMH HOPMATHBHO-IPABOBBIMU aKTaMHU
Poccuiickoit denepanuy, a Taxxke HactoAmwuM [lonoxeHuem.

10. Iopsaok nepeaayu NePCOHAIbLHBIX JAHHBIX

10.1. IlepenaBaTh nepcoHaIbHBIC TaHHBIE CYOBEKTOB JIOMYCKAETCSl TOIBKO TEM COTPYIHUKAM,
KOTOpPbIE UMEIOT JI0IYCK K 00pabO0TKe NePCOHANBHBIX JaHHBIX.

10.2. TIpenocraBieHne NePCOHANBHBIX JaHHBIX JOITYCKAETCS B CIIydasX Mepeiadd HalorOBOM
OyXraJaTepcKoil 1 MHOM OTUETHOCTH, Nepejauu CBeIeHUH 0 3apaboTHOM nyare B 0aHKOBCKHUE U MHBIE
KpEIUTHBIE OpraHu3aluy Npu O(UIIMATEHOM 3alpoce, PACKPBITHH JaHHBIX MPAaBOOXPAHHUTEIbHBIM
OopraHaM Ipud HAJIWYUM 3aKOHHBIX OCHOBAaHHUI, a TakXke B MHBIX CIy4asX, YCTAaHOBJIEHHBIM
3aKOHOATENbCTBOM PD.

11. Opranmn3auus 3alMTHI NEPCOHAIBHBIX JAHHBIX

11.1. 3amuTe moIeKaT BCE CBEICHUS, CO/IEpIKAIlUE ITIEPCOHATbHBIC JaHHBIE CYObEKTOB, B TOM
grcie: 3auKCHPOBaHHbBIE B OyMa)kKHBIX TOKYMEHTaX; 3a()UKCHPOBAHHBIE B AJIEKTPOHHBIX JJOKYMEHTAX
Ha TEXHUYECKHX CpEICTBaX, BKJIIOYas BHEIIHUE HOCHUTENH; pedeBas (aKycTHueckas) HHQpopMalus,
coJiepKamias epcoHaJbHbIE TaHHBIC; TEKCTOBAs U Tpaduueckasi BUI0Bas HHPOPMALIUs, COAEpIKaIas
MePCOHANBHBIE IaHHBIE;

11.2. 3amuTa NEpPCOHATBHBIX JAHHBIX JOJDKHA BECTHCh MO TPEM B3aMMOJIOTIOTHSIONIIM
HaIpPaBIICHUSM:

11.2.1. [IpoBeneHue OpPraHU3AIMOHHBIX ~MEPONPHATHIA: pa3paboTka W  BHEIPCHUE
BHYTPEHHUX OPraHU3alMOHHO-PACIIOPAIUTENBHBIX JOKYMEHTOB, PErIaMEHTUPYIOIINX
00paboOTKY U 3aIIUTY MEPCOHAITBHBIX JaHHBIX CYOBEKTOB, B TOM YHCJIE MOPSIO0K JIOCTYIIa
B TIOMEMICHUS M K TMEPCOHAIbHBIM JaHHBIM; O3HAKOMIIEHUE COTPYIHUKOB C
3aKoHOAATenbCTBOM  Poccuiickonn ®Penepany M BHYTPEHHHMHM HOPMAaTHBHBIMU
JOKYMEHTaMH, IOJlydeHHe O00s3aTeNbCTB, Kacalolmxcsi OO0pabOTKH INepPCOHATBHBIX
JAHHBIX; TPOBEACHHE OOYYEHMsI COTPYAHMKOB BOINPOCAM 3alllUThl IEPCOHATBHBIX
TAHHBIX.

11.2.2. TIporpaMmMHO-anmaparHasi 3alluTa: OpraHW3alys Y4éTa MAIIUHHBIX HOCHUTENeH
MEPCOHANIbHBIX JIaHHBIX.

11.2.3. UrkeHepHO-TeXHUYECKasl 3alUTa: YCTAHOBKA CEH(OB MITH 3aITUPArOIIUXCs MTKa(oB
JUISl XpaHEHUs HOCUTENE NepCOHaIbHBIX JaHHBIX.

11.3. OmpenenieHne  KOHKPETHBIX MeEp, OOILIYI0 OpTraHU3aIlfio, IUIAHWPOBAaHUE W KOHTPOJIb
BBITIOJIHEHUSI MEPOTNPUATUNA MO 3alllUTE MEPCOHANBHBIX JAHHBIX OCYIIECTBIISET OTBETCTBEHHBIN 3a
OpraHM3aluo 00pabOTKH MMEePCOHATbHBIX JaHHBIX B COOTBETCTBUHU C 3aKOHOJATEIBLCTBOM B 00JIACTH
3aIUTHl NEPCOHATBHBIX JJAHHBIX U JJOKAJIbHBIMU HOPMATUBHO-TIPABOBBIMH Y UPEKACHUS.

11.4. Opranu3anio ¥ KOHTPOJIb 3alUTHl TEPCOHAIBHBIX JAHHBIX B YUPEKICHUU
OCYILIECTBIISIET PYKOBOIUTEIND LIKOJIBI.

12. OTBeTCTBEHHOCTD JOKHOCTHBIX JIMI]

12.1. Corpynaukn YupexaeHus © pabounmii TEpCOHaN, JOIMyIIeHHBIE K 00paboTke
NEPCOHAIBHBIX JJAHHBIX, BAHOBHBIE B HapyIIEHUH HOPM, PErYJIHPYIOUIMX MOJIy4YeHue, oopaboTKy u
3alIUTy TMEPCOHATBHBIX MaHHBIX, HECYT AMCUIUIUIMHAPHYIO, aJMUHUCTPATHBHYIO WU YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOJaTeIbcTBOM Poccuiickoit denepannu.

12.2. Pa3rnamenne nepcoOHANBHBIX JaHHBIX CyOBeKTa (mepeaada ux MOCTOPOHHHUM JIMIIaM, B
TOM YHUCJIE IPYTUM COTPYIHHKAM, HE UMEIOIIUM K HUM JIONYCK), UX MyOJIMYHOE pacKpbITHE, yTpara
JTOKYMEHTOB M WHBIX HOCHTENEH, COIep)KalliX MEepCOHAJIbHBIC JaHHBIE CyObEKTa, a TaKKe WHBIC
HapyleHust 00s3aHHOCTEH M0 MX 3aluTe U 00paboTKe, YCTaHOBICHHBIX HacTosmuM [lonoxxeHuem,
JIOKAJIbHBIMU HOPMAaTUBHO-TIPABOBBIMH aKTaMH (IpHKa3zaMmu, pacnopsokeHusiMu) MAOY «Cpenusis



mikonia JI® 3y, BieueT HalOXEHHE HAa COTPYAHHKA, UMEIOIIETO JOCTYI K MEepCOHAIbHBIM JaHHBIM,
JTUCIUIUTMHAPHBIX B3BICKAHUN B BUJIE: 3aMEYAHUs, BHITOBOPA, YBOJIHHECHHSI.

12.3. CoTpyaHHK, UMEIONIUN TOCTYN K MEPCOHAIBHBIM JTaHHBIM CyOBEKTa W COBEPIIUBIIHAMA
yKa3aHHBIN TUCIUTUTMHAPHBIA TPOCTYIIOK, HECET MOJIHYIO0 MaTepUaTbHYI0 OTBETCTBEHHOCTh B CIIydae
MPUYMHEHUS €ro NEeUCTBHAMU yiepOa CyObeKTy Win YUpeKIeHHUIO (B COOTBETCTBUU C 1.7 CT. 243
TpynoBoro xonekca P®D).

13. 3akiI0unTeIbHBIE MMOJI0KEHUS
13.1. Hacrosimee Ilonokenue siBisieTcst  00sI3aTENbHBIM  JUIS  UCIHOJHEHHS  BCEMU
COTPYIHUKAMHU, UMEIOIIUMHU JIOCTYII K MEPCOHATbHBIM JaHHbBIM.
13.2. Bce corpyanuku MAOY «COILl Ne3», ywactByromme B 00pabOTKE MEpPCOHAIBHBIX
JTaHHBIX, JOJDKHBI mojnucarb (OO0s3aTeNbCTBO O HEpasMIalleHUH MEPCOHAIBHBIX — JIaHHBIX
(ITpunoxenue 1), KOTOpoe XpaHUTCS B OT/ENE KAAPOB.



[Ipunoxxenue 1

Hupextopy JIT MAOY COII Ne 3

oT
actopT cepus
BBIIAH «_ »

pokuBatomiero(eit) mo aapecy:

KOHTAKTHBIH TeNe(OH: ;

OBA3ATEJIBCTBO
0 HepasrJIalleHHH ePCOHAIbHBIX JAHHBIX

A, , IOOPOBOJIBHO TIPUHUMAIO Ha ce0s 005I3aTeTIHCTRA:

— HE pasriiamaTth ¥ He IMepeaBaTh TPETHUM JIHIAM IEPCOHAJBHBIC JaHHBIC Pa0OTHHUKOB, yUJAIIUXCA U UX
pomutenel (3aKOHHBIX MpPEACTABUTENCH), K KOTOPBIM s MMEIO IOCTYH B COOTBETCTBHH C TPYIOBBIM JOTOBOPOM,
JIOJDKHOCTHOW MHCTPYKIIUEH B CBSI3U C UCTIOTHEHUEM JIOJKHOCTHBIX 00s3aHHOCTEHH;

— HE WCIIONB30BaTh KOH(QHUACHIMAIBHBIC CBEICHUS O PabOTHUKAX, YUAIIUXCA M HX POAUTENIX (3aKOHHBIX
MPEJICTABUTEIIAXK) C IIEJIBIO TOTYUYCHHUS BBITO/Ibl. B Cllyyae MOMBITKY TPETHUX JIUII TIOJIYYUTh OT MCHS KOH(UICHI[HATbHBIC
cBelieHus1 cooOmuTh 00 3ToM upekTopy MAOY «COL Ne3y;

— BBINOJHATH TpeOOBaHMs 3aKkoHOAaTebcTBAa P® U yokambHbIXx akToB MAOQOY  «COII  Ne3y,
PErIaMeHTHPYIOUINX 00pabOTKy MEPCOHATBHBIX TaHHBIX.

MHe U3BECTHO, YTO B Cliyyac HapyIICHHUS TAHHOTO 00s3aTebCcTBa 51 OyMy MPUBJICUCHA K OTBETCTBCHHOCTH B
COOTBETCTBHH C 3aKOHOAATEIHCTBOM P®D.
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